REASONABLE ADJUSTMENTS - INTRODUCTION TO SEN 

Effective Date: [Insert Effective Date]
1. Introduction
The [Training Academy] ("Academy") is committed to providing an inclusive learning environment where all learners, regardless of their abilities or additional needs, have equal access to educational and training opportunities. This Reasonable Adjustments Policy outlines our commitment to making reasonable adjustments to accommodate learners with disabilities or additional needs. 
2. Scope
This policy applies to all staff and learners involved in Academy programs and courses and events.
3. Definitions
3.1. Reasonable Adjustments: Modifications and accommodations made to ensure that learners with disabilities or additional needs have access to the same learning opportunities as their peers. Trainers on site also have access to additional SEN guidance via accreditation sources.
3.2. Disabilities and Additional Needs: A broad range of conditions or circumstances, including but not limited to physical disabilities, learning disabilities, sensory impairments, medical conditions, and mental health conditions.
4. Principles
4.1. Equality: We are committed to promoting equality and providing a fair and inclusive learning environment.
4.2. Individualized Approach: Reasonable adjustments will be made on an individual basis, considering the unique needs and requirements of each learner.
4.3. Consultation: We will consult with learners to determine the most appropriate adjustments and accommodations.
5. Identifying and Implementing Reasonable Adjustments
5.1. Disclosure: Learners are encouraged to disclose their disabilities or additional needs to the Academy as early as possible to facilitate the identification and implementation of reasonable adjustments. We recommend this is done at the start of enrollment,  or upon new diagnosis.
5.2. Assessment: The Academy will assess the specific needs of learners and work collaboratively with them to identify appropriate reasonable adjustments.
5.3. Types of Adjustments: Reasonable adjustments may include changes to teaching methods, materials, assessment methods, and the physical environment.
5.4. Consultation: The Academy will consult with relevant specialists, such as disability support services, to ensure the effectiveness of reasonable adjustments.
6. Review and Updates
This Reasonable Adjustments Policy will be reviewed regularly and updated as needed to reflect changes in legislation, best practices, or operational needs.
7. Contact Information
For inquiries, concerns, or requests for reasonable adjustments, please contact:
[Insert Contact Information]
----------------------------------------------------------------------
Initial Assessment Form - provided in 'new academy enrollment pack'.



VARK QUESTIONNAIRE 


The VARK Questionnaire 
How Do I Learn Best?  
 
(can be presented to all students or just those with more complex learning needs).
 
Choose the answer which best explains your preference and circle the letter(s) next to it.  
Please circle more than one if a single answer does not match your perception. Leave blank any question that does not apply. 
1. I need to find the way to a shop that a friend has recommended. I would: 
1. find out where the shop is in relation to somewhere I know.  
2. ask my friend to tell me the directions.  
3. write down the street directions I need to remember.  
4. use a map.  
2. A website has a video showing how to make a special graph or chart. There is a person speaking, some lists and words describing what to do and some diagrams. I would learn most from: 
1. seeing the diagrams.  
2. listening. 
3. reading the words. 
4. watching the actions. 
3. I want to find out more about a tour that I am going on. I would: 
1. look at details about the highlights and activities on the tour. 
2. use a map and see where the places are. 
3. read about the tour on the itinerary.  
4. talk with the person who planned the tour or others who are going on the tour. 
4. When choosing a career or area of study, these are important for me: 
1. Applying my knowledge in real situations.  
2. Communicating with others through discussion.  
3. Working with designs, maps or charts.  
4. Using words well in written communications.  
5. When I am learning I: 
1. like to talk things through. 
2. see patterns in things.  
3. use examples and applications.  
4. read books, articles and handouts.  
 
1. I want to save more money and to decide between a range of options. I would: 
a. consider examples of each option using my financial information.  
b. read a print brochure that describes the options in detail.  
c. use graphs showing different options for different time periods.  
d. talk with an expert about the options.  


2. I want to learn how to play a new board game or card game.  I would: 
a. watch others play the game before joining in.  
b. listen to somebody explaining it and ask questions.  
c. use the diagrams that explain the various stages, moves and strategies in the game.  d. read the instructions. 
  
1. I have a problem with my heart. I would prefer that the doctor: 
a. gave me something to read to explain what was wrong.  
b. used a plastic model to show me what was wrong. 
c. described what was wrong.  
d. showed me a diagram of what was wrong.  
 
1. I want to learn to do something new on a computer. I would: 
a. read the written instructions that came with the program.  
b. talk with people who know about the program. 
c. start using it and learn by trial and error.  
d. follow the diagrams in a book.  
2. When learning from the Internet I like: 
a. videos showing how to do or make things.  
b. interesting design and visual features.  
c. interesting written descriptions, lists and explanations.  
d. audio channels where I can listen to podcasts or interviews.  
3. I want to learn about a new project.  I would ask for: 
a. diagrams to show the project stages with charts of benefits and costs.  
b. a written report describing the main features of the project.  
c. an opportunity to discuss the project. 
d. examples where the project has been used successfully. 
4. I want to learn how to take better photos. I would: 
a. ask questions and talk about the camera and its features.  
b. use the written instructions about what to do.  
c. use diagrams showing the camera and what each part does.  
d. use examples of good and poor photos showing how to improve them.  
5. I prefer a presenter or a teacher who uses: 
a. demonstrations, models or practical sessions.  
b. question and answer, talk, group discussion, or guest speakers.  
c. handouts, books, or readings.  
d. diagrams, charts, maps or graphs.  
6. I have finished a competition or test and I would like some feedback.  I would like to have feedback:  
a. using examples from what I have done.  
b. using a written description of my results.  
c. from somebody who talks it through with me.  
d. using graphs showing what I achieved.  
7. I want to find out about a house or an apartment.  Before visiting it I would want: 
a. to view a video of the property. 
b. a discussion with the owner.  
c. a printed description of the rooms and features.  
d. a plan showing the rooms and a map of the area.  


8. I want to assemble a wooden table that came in parts (kitset).  I would learn best from: 
a. diagrams showing each stage of the assembly.  
b. advice from someone who has done it before.  
c. written instructions that came with the parts for the table.  
d. watching a video of a person assembling a similar table 
The VARK Questionnaire – Scoring Chart 
Use the following scoring chart to find the VARK category that each of your answers corresponds to. 
Circle the letters that correspond to your answers. 
e.g. If you answered b and c for question 3, circle V and R in the question 3 row: 
Question 	a category 	b category 	c category 	d category 
	3 	K 	V 	R 	A 
 
Scoring Chart 
	Question 
	a category 
	b category 
	c category 
	d category 

	1 
	K 
	A 
	R 
	V 

	2 
	V 
	A 
	R 
	K 

	3 
	K 
	V 
	R 
	A 

	4 
	K 
	A 
	V 
	R 

	5 
	A 
	V 
	K 
	R 

	6 
	K 
	R 
	V 
	A 

	7 
	K 
	A 
	V 
	R 

	8 
	R 
	K 
	A 
	V 

	9 
	R 
	A 
	K 
	V 

	10 
	K 
	V 
	R 
	A 

	11 
	V 
	R 
	A 
	K 

	12 
	A 
	R 
	V 
	K 

	13 
	K 
	A 
	R 
	V 

	14 
	K 
	R 
	A 
	V 

	15 
	K 
	A 
	R 
	V 

	16 
	V 
	A 
	R 
	K 


 
Calculating Your Scores 
Count the number of each of the VARK letters you have circled to get your score for each category: 
Total number of Vs circled = 
Total number of As circled =  
Total number of Rs circled = 
Total number of Ks circled = 
 

FOR FURTHER ASSISTANCE ON THE VARKS SCORING ANALYSIS, PLEASE CONTACT COSMETOLOGY CPD.
