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To Our NC Pre-Kindergarten Program  

We would like to welcome parents and children to the NC Pre-Kindergarten Program.   We are excited about getting to know everyone and watching the children grow and mature this year.   We look forward to a fun and successful school year with you and your child.  Please read the information in this parent handbook carefully, so that you may understand the requirements and policies that governs the pre-k program.   If you have any questions or concerns don’t hesitate to contact us. 

Purpose of NC Pre-K: to provide high quality educational experiences to eligible four-year olds to enhance kindergarten readiness.  The standards are built on the premise that in order to be successful academically in school, children need to be prepared in all five major domains of development: 
Health and physical development

Social and emotional development

Language development and communication

Cognition and general knowledge
Approaches toward learning
All NC Pre-Kindergarten Programs are required to maintain compliance with the set guidelines and requirements developed by Randolph County Partnership for Children and the North Carolina Division of Child Development and Early Education.   Each program participating in the NC Pre-Kindergarten Program must meet the requirements for a 5-star license with the Division of Child Development.   This means that even though a pre-k program is based in the public schools, the classroom must meet the same environmental and curriculum standards that a high quality child care program is required to meet.   Therefore, although the pre-k program is part of public schools and child care center, the pre-k classroom will run slightly different to maintain the NC Licensing Standards.

Calendar:  The Pre-K program follows the Randolph County Schools calendar if you are in a Randolph county school, a private child care program, or a Head Start program. The Pre-K program follows the Asheboro City Schools calendar if you are at ECDC. (A copy will be provided by the Pre-K Teacher during enrollment).
Arrival & Departure:  Children should arrive no earlier than 7:30 am each day and no later than 8:00 am.  If your child arrives very late in the morning, he/she has missed many of the learning activities provided that day.  Similarly, it is expected that all children remain at school until dismissal. Please arrive on time if your child will be a car rider in the afternoons or have plans for someone to meet your child at the bus stop. 
Attendance: Daily attendance is required.  Regular attendance is necessary for each child to have a successful school year. If it’s necessary for your child to be absent, please contact the teacher or send a written excuse when he/she returns.  Regular absences may result in your child’s dismissal from the pre-k program.  

Transportation: Transportation is limited. Please contact your school for transportation options.
If there is a change in the way your child is to be transported this must be communicated to the Pre-K Teacher in writing.  The change cannot be implemented without a note.   Of course, there are emergencies when you are not able to know ahead of time.  Please try to call the school no later than 1:30pm so that we will get the message and implement the change correctly.  If your child is a car rider, we ask that you or another adult walk him/her into the classroom.  This is required in order to meet NC Licensing Standards.  Older siblings may not walk pre-k children into the classroom unless they are over the age of 18.  

Inclement Weather: In the event of inclement weather, please listen for information about Randolph County Schools or Randleman Enrichment Center on WGHP Channel 8 or WFMY Channel 2.  If school closes early due to weather, the children will be sent home by their normal mode of transportation unless specified by you. Please have a plan for who will pick up/get your child off the bus in the case of bad weather.  Be sure to watch the television, listen to the radio, or check our Facebook page for closings if the weather becomes bad during the school day.  

Personal Belongings:
Clothing:  The children will be active both indoors and outdoors.  Please make sure that your child is wearing adequate clothing for the day’s weather.  Their dress should be comfortable, washable; play clothes that will hold up to food spills, paints, and sand or water play.  We ask that a change of clothes be kept at school for any unexpected accidents.  Please include underwear, pants, shirt, and socks.  Also, keep in mind the need for clothes appropriate for outdoor play (shoes, sweater, jacket, hat, mittens, etc.)  All belongings and clothing should be marked with the child’s name in permanent ink or with a tag.  Soiled clothing will be sent home to be replaced with a fresh set the next day.  

Rest Time:  A rest period is scheduled for one hour in our day after lunch.  It’s a quiet time for the children to relax or do quiet activities.   We provide cots, cot sheets, and blankets which are cleaned and sanitized weekly.  For those children who are non-nappers or early risers’ accommodations must be made to meet their needs (reading books, quiet activities, etc.). 
Discipline:  The classroom’s discipline consists of positive reinforcement, redirection, modeling of appropriate behavior, and consistent rules and routines. If we are having habitual difficulties with your child we may contact you for assistance to either speak to your child on the phone, pick up your child for the remainder of the day, or to come in for a conference.   Our goal is to work together as a team with the family for your child’s successful development!  Therefore, if your child is experiencing changes that you feel may affect his/her behavior, please let us know so we can work together to improve the behavior.    

Nutrition:  The NC Pre-K Program must provide nutritious breakfast, lunch and snacks meeting USDA requirements during the regular school day. If your child has food allergies, please let us know so that we may accommodate your child’s needs.   
Children may also bring their lunch if desired, however, lunches brought from home are required to meet the following requirements: 1 serving of protein (examples: turkey, ham, tuna, chicken), 1 serving of bread/grain, 2 servings of fruit and/or vegetables (examples: carrots, peaches, apples, pineapple, mixed fruit, broccoli, green beans, peas). Please label any food item brought from home with your child’s name and date.   

There may be occasional special events or celebrations in which families will provide their child’s favorite snacks to share with the whole class.   As a result, all items must be store bought and packaged for the children’s safety.   
Parent Involvement:
Parent Communication:  In order to keep parents informed, teachers will have a communication system in place. This may be a folder that is sent home each night, a newsletter, or an app you can access with your phone. If you prefer to communicate in a different way, please specify that to your child’s teacher. 

A Home Visit will be provided at the beginning of the school year where your child’s teachers will come to your home to meet you and your child, and to share information with you regarding the program. During the year, Parent/Teacher Conferences will be offered and will take place at the school. You can request a conference with your teacher at any time throughout the school year as well.  
Volunteering:  Parents are welcome to visit the classroom at any time to observe or volunteer.  We always encourage parents to visit and participate with their child or small group in an activity (read a book, play a game, sing a song or just have lunch).   If you know ahead of time that you plan to visit, let us know and we can plan an activity for you.  When volunteering in the classroom please remember that interaction is very important to the children. Smiles and verbal praises are always welcome. Anytime you are visiting or picking up your child, please remember to enter at the main entrance, sign in at the office, pick up a visitor’s tag to wear, and sign out when leaving.

Health Issues:  Please note that each child must have a current and completed Health Assessment and a copy of up-to-date immunization records on file according to NC State Laws.  
Injuries:  Unfortunately, minor accidents may occur at school and we will make every effort to ensure that each child is safe.  However, in the case of an emergency we will make every attempt to contact the parents immediately.  We ask that the emergency numbers on the school contact sheet are kept updated.  Please include numbers of additional family members or friends in the case that we cannot reach you.  In the case of minor accidents/injuries, an accident report form will be filled out and a copy will be sent home to inform you.  

Allergies:  If your child has any allergies or dietary restrictions, we ask that you notify the Pre-K Teacher immediately upon enrollment so that we can make accommodations if necessary.  

Medication:  If a child is to be given any type of medication, it must be given to a staff member in the original container with the child’s name, date prescribed, and amount of dosage.  A medication form, available at the school office, must be completed and signed by the parent.  We cannot administer medications of any kind without this form.    

Illness:   Disease and infection are common among young children.  If a child becomes ill while at school, the parent will be called immediately to pick up him/her up as soon as possible.
Exclusions of Children from School:

Fever

Rule: The Pre-K class will exclude children from attending class who have a temperature 100 degrees F or higher taken axillary.

Procedure:

1. Notify parent to pick-up.

2. Child may not return to class until he has been without 

fever for 24 hours without medication.  

Vomiting
Rule: The Pre-K class will exclude children from attending class who are throwing up.  

Procedure:

1. Notify parent to pick-up
2. Child may not return to class until they are symptom- free for 24 hours 

Diarrhea

Rule: 
The Pre-K class will exclude children from class who have more than two (2) loose watery, foul odor stools during any four-hour period.  If a child has an accident and soils his/her cloths because of diarrhea, then he/she will be sent home immediately.  

Procedure:

1. Notify parent to pick-up.

2.  Child may not return to class until diarrhea has stopped and they are symptom-free for 24 hours 
Rashes 

Rule: The Pre-K class will exclude children with any suspicious rashes that cannot be explained until a health care provider has provided written documentation for the child to return to school. 
Procedure:

Notify parent to pick-up child and have a doctor’s note for return.
Head Lice

Rule: The Pre-K class will exclude children from attending class with Head Lice until treatment has begun.  The child may return to school after first treatment and removal of all nits.
Procedure:

1. Notify nurse or administrator to verify illness.

2. Head checks will be done on all children in the classroom.

3. Machine-wash all sheets, clothes, stuffed animals, and other soft materials in hot water and detergent and dry in a hot dryer.  

4. Vacuum all rugs, carpets, and furniture thoroughly. 
5. Stuffed animals and items that cannot be dry-cleaned or put in washing machine or dryer need to be put in garbage bags and sealed for 2 weeks.

6. On the day child returns, his/her head must be free of nits to remain in the class.  

Conjunctivitis (Pink Eve)
Rule:  The Pre-K class will exclude children from attending class with conjunctivitis.  The child can return after treatment has begun or with a doctor’s note if treatment is not recommended.
Procedure:

1. Notify nurse or administrator to verify illness.
2. Notify parent to pick-up child.

3. Disinfect toys daily.
Chicken Pox
Rule: 
The Pre-K class will exclude children from attending class with chicken pox.  The child may return with written permission from a health care provider.
Procedure:

1. Notify nurse or administrator to verify illness.
2. Notify parent to pick-up child immediately.

3. Letters will be sent home to inform all parents of chicken pox exposure in the classroom.

Poison Ivy, Oak or Sumac

Rule: 
Poison ivy is an allergic reaction.  It is not contagious. Children may remain in school unless they are so miserable from itching that they cannot participate in activities.
Hand, Foot, and Mouth Disease (Coxsackievirus Disease)

Rule: 
The Pre-K class will exclude children from attending class with fever, mouth ulcers, and/or rash on hands and feet until a health care provider has provided written documentation for the child to return to school.
Please note there may be other illnesses that require exclusion and will be addressed based on individual circumstances. Please communicate with your child’s teacher about any illness your child is experiencing for the safety of all of the children in the program.
Thank you for enrolling your child into our Pre-K Program and we look forward to working with your family as a team to ensure your child have a great and successful school experience!!!
This statement certifies that I have been given a copy of the Pre-K Handbook and the NC Child Care Law and Rules.  I have been given the opportunity to ask questions about the policies and procedures with the NC Pre-K Program.   I agree to adhere to the policies written in this parent handbook.
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