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If the grievance is not resolved at Step 3, a written grievance shall be submitted to the City 
Manager within ten (10) work days of the Grievant's receipt of the Director of Human 
Resources and Risk Management's written answer at Step 3. 

The City Manager shall then issue a written answer to the grievance within ten (10) work 
days of the City Manager's receipt of the grievance at Step 4. 

Step 5 

Written Reg yes! for Arbitrati oa 

(a) If a grievance is not resolved at Step 4, IUPAT (and only IUPAT) may file a written
request for arbitration with the Federal Mediation and Conciliation Service [FMCS]
within ten (10) work days of the Grievant's receipt of the City Manager's written answer
at Step 4.

(b) IUPAT shall request a list of seven (7) arbitrators located (or billing from) the State
of Florida from the FMCS. The parties shall each alternately strike three (3) names
from such list from said list, with IUPAT striking first. The remaining name shall be the
arbitrator.

(c) The arbitrator shall promptly conduct the hearing on the grievance at which both IUPAT
and the City shall be permitted to present their evidence and arguments. The decision
of the arbitrator shall be rendered in writing with copies furnished both to IUPAT and
the City no later than thirty (30) calendar days after the conclusion of the hearing.

(d) The arbitrator shall limit his/her opinion to the interpretation or application of this
Agreement and shall have no power to amend, modify, nullify, ignore or add to the
provisions of this Agreement.

(e) IUPAT and the City shall each bear the expense of their respective witnesses and
representatives. The expenses of the arbitrator shall be paid in equal shares by IUPAT
and the City.

(f) Employees required to testify at an arbitration hearing will be made available without
loss of pay by the City. However, whenever possible, employees shall be placed on
call to minimize time lost from work and shall return to work upon completion of their
testimony.

Appropriate signatures are required on the grievance form at each level of the process. 

Article 15 -Temporary Assignments 

Section 1 -Temporary Assignments 

A regular full-time employee who is temporarily assigned the duties and responsibilities 
of a position which has a higher pay classification shall be compensated at a rate 
commensurate with the responsibilities assumed in the higher classification after serving 
at least two weeks in the temporary assignment, but in no case shall the temporary 

20 



Docusign Envelope ID: O0538E47-FACE-43O2-8351-7FFF9F1964F7 

adjustment be less than 5%. However, any employee assigned to temporarily fill a vacancy 
(i.e. an unfilled position) shall receive an increase in pay on the first day. This provision does 
not include temporary time due to an employee on scheduled leave. All such temporary 
assignments must be reported to and approved by the City Manager before a higher rate of 
compensation can be made. At conclusion of the assignment, the employee's pay shall 
revert to the authorized rate established for the regular position. Any such temporary 
increase granted shall not affect the employee's eligibility for normal merit advancements 
on the anniversary date. 

Section 2 -Temporary Assignments in Excess of 180 DUI; 

Should a regular full-time employee be required to perform duties in a classification higher 
than that which such employee holds on a permanent basis, such employee shall not 
be required to continue such duties for a period longer than 180 calendar days. 

In cases of emergency or operational needs, extensions of the temporary assignment 
may be granted with review of Human Resources and approval by the City Manager. 
No permanent advancements will be attained with extensions. If the position 
becomes available, it will be posted and all applicable candidates may apply. 

Article 16 - Drug Free Workplace Program 

Section 1 - Drug and Alcohol Abuse poHcy 

The City recognizes that City employees are not immune from the problems which face 
society in general, including alcohol and drugs. While the City does not presently have 
reason to believe that any employee is abusing drugs or alcohol, the only effective 
means of avoiding potential problems is through a comprehensive policy directed against 
alcohol and drug abuse by employees. 

The following constitutes a violation of the City's Drug and Alcohol Abuse Policy applicable 
to regular full-time and regular part-time employees: 

(a) The use of or being under the influence of intoxicants or drugs while on duty.

(b) The use of or being under the influence of intoxicants or drugs when wearing a
City uniform, whether on or off duty.

(c) The unlawful manufacture, distribution, dispensation, possession and use of any
controlled substance including prescription drugs.

(d) Failure to notify the Human Resources Department of any criminal drug statute
conviction for a violation occurring in the workplace no later than five days after such
conviction. A violation of the City's Drug Free Workplace Program may subject the
employee to disciplinary action up to and including termination.

Section 2 - Definiti.QD§ 

Under the influence of alcohol shall mean testing positive for the presence of alcohol based 
upon the guidelines of Section 440.101, or 440.102, Florida Statutes, or Florida 
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